DRUG FREE WORKPLACE Policy

The purpose of this policy is to provide consistent and relevant guidelines for all employees regarding the use of drugs. 

The goal of the 


  is to provide its employees with a workplace that is free from the abuse of controlled substances. Each employee must report to work and operate in suitable mental and physical capacities, performing the assigned job satisfactorily, and behaving appropriately. Therefore, any employee reporting to work, using controlled substances on 

 premises, or dispensing or selling controlled substances on 


 premises will be subject to corrective action, which may include termination for a first offense. 

As a supplement to this policy, the 

 makes assistance available to any employee experiencing problems resulting from drug abuse or dependency. Such employees are encouraged to directly contact the Employee Assistance Program, which provides confidential counseling and support services, or to seek guidance from the appropriate Human Resources representative. The aim of having information available to employees who voluntarily seek assistance is to help ‑ rather than discipline ‑ the employee. 

An employee who is diagnosed as dependent upon alcohol or other controlled substances may be granted an unpaid leave of absence to undertake rehabilitative treatment. Such an employee will not be permitted to return work until a release from treatment is presented to the Human Resources Department certifying that he or she is medically able to return to active duty.

Where an employee's performance, attendance or behavior problems are connected with a drug problem and the employee refuses appropriate help, the 


 will take corrective action, up to and including dismissal. 

Confidentiality: 
The 


 will handle all employee inquiries and referrals in strict confidence. Access to information is controlled and will only be made to 

 employees who have a need to know for an appropriate management purpose, and only with the advance knowledge of the employee. 

"Controlled substances" is defined as those drugs listed in schedules I through V of Section 202 of the Federal Controlled Substances Act, 21 U.S.C. S812, and includes, but is not limited to, marijuana, cocaine (including "crack" and other cocaine derivatives) morphine, heroin, amphetamines, and barbiturates. When used in this policy, the term "drugs" means "controlled

substances." The term does not include those controlled substances used pursuant to and in accordance with a valid prescription. 

Drug Free Workplace Policy
I, __________________________________ have received a copy of the 



's policy on substance abuse in the workplace. I have read the policy on substance abuse in the workplace. I have read the policy and have had an opportunity to ask questions about anything I did not understand. 

I understand the policy and will comply with the 

 policies and procedures regarding drugs in the workplace. I understand that compliance with the policy is a condition of my employment with the



.

______________________________

_________________________________


Signature





Signature of Witness

______________________________

_________________________________



Date






Date
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