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Date 
Grantee
Location 
Subject:
Cost Reimbursable Template

Reference:
USAID to AED Cooperative Agreement No. XXXXX
AED to GRANTEE Sub agreement No. XXXXXXXX




(GRANTEE Project No. XXXXXX 
Dear (Insert Recipient Name):
In accordance with the subject Cooperative Agreement between the GRANTEE  and the U.S. Agency for International Development, (Insert Subrecipient Name) (hereinafter referred to as the “Subrecipient”) is hereby awarded this subagreement to provide support as described in the Schedule of this Subagreement and Attachment B, entitled “Program Description” in the amount of  (Insert Grant amount in local currency) Rand as detailed in Attachment C entitled “Budget”.

This Subagreement is effective and obligation is made as of October 1, 2007 and shall apply to commitments made by the Subrecipient in furtherance of program objectives during the period beginning with the effective date and ending September 30, 2008.  This Subagreement shall be incrementally funded and at this time is funded in the amount of (Insert Amount of initial obligation) to support activities through (Insert approximate date obligation is expected to be sufficient through).  GRANTEE shall not be liable for reimbursing the Subrecipient for any costs in excess of the obligated amount. 

This Subagreement is made to (Insert Name of Grantee) on the condition that the funds will be administered in accordance with the terms and conditions as set forth in Attachment A, entitled "Schedule"; Attachment B, entitled "Program Description"; and Attachment E entitled "Standard Provisions for Non-U.S. Nongovernmental Recipients".

Please sign, or have the appropriate official sign, both partially-executed originals and return one fully-executed original to my attention.

Sincerely yours,

Contracts Manager
GRANTEE’s ORGANIZATION

Attachments:

A:  Schedule

B:  Program Description

C:  Approved Detailed Subagreement Budget

D:  Required Reporting 

1. Financial Reporting Forms


D.1a Financial Reporting Forms


D.1b General Guidelines on Financial Reporting Templates/Monthly Reports

2. Reporting of Foreign Taxes

3. GRANTEE Document / Publication Information Form

4. Inventory Management and Reporting Table

E: Mandatory Standard Provisions for Non-U.S., Non-Governmental Recipients

F:  Copies of Subrecipient’s Signed Certifications

APPROVED BY:

GRANTEE’S  ORGANIZATION AND REP
Signature:
_______________________________________


Name:



                                        
                  
Title:

  _______________________________________


Date:

_______________________________________


ACCEPTED BY:

Signature:
______________________________________

Name:

______________________________________

Title:

______________________________________

Date:

______________________________________
A.  Purpose of Subagreement
The purpose of this Subagreement to the (Insert Subrecipient) is to provide support to their project which (Insert statement) as described in Attachment B to the Subagreement entitled “Program Description”.  
B.  Period of Agreement
The effective date of this Subagreement is October 1, 2007.  The estimated completion date of this Subagreement is September 30, 2008.  If suspension or termination of this Subagreement is necessary, it will be done in accordance with Section U. of this agreement.
C.  Award Conditions  (Use TBD based on pre-assessment)
This award is made with the following condition:

D. Amount of Award and Payment
1. The total estimated amount of this Award for the period shown in Section B above is (Insert total subaward amount) Rand.  This amount is subject to availability of funds, including the effects of foreign exchange rate fluctuations, satisfactory progress of the project, and continued relevance.
All funds provided under this Agreement shall be used solely for the purposes described in the Program Description (Attachment B).  Any funds used for any purpose other than those described in this Agreement shall be refunded to GRANTEE.  

2. GRANTEE hereby obligates the amount of (Insert amount of Initial Obligation) Rand for the performance of this Subagreement in accordance with the Budget below in Section D and as detailed in Attachment C.  The Subrecipient will be given written notice by the Contracts Administrator when additional funds will be added.  GRANTEE is not obligated to reimburse the Subrecipient for the expenditure of amounts in excess of the total obligated amount.
3. Advance Payment.  Provided that all deliverables due have been received and approved by GRANTEE, advance payment shall be made upon satisfactory receipt of a monthly advance request submitted directly to: 
GRANTEE contact person, address and email phone contact info
The Request for Payment Form (Attachment D.1) will be used to calculate and pay payments of up to 90% of the Obligated amount.  The Subrecipient will submit a Monthly Financial Reconciliation and an Advance Payment Request to GRANTEE Grants Manager, no later than 15 days after the end of the month and in accordance with the official format explained in Attachment D1b, in the amount of the allowable expenditures incurred during the previous month and including estimates for advances requested.  

Payment shall be made to the Subrecipient in monthly advance installments in accordance with Applicable Standard Provision No. 1, “Payment-Advance,” found in Attachment E. 

4. Submission of Vouchers.  Should an advance be required, the Subrecipient must submit certified monthly invoices or vouchers; if an advance is not required quarterly certified invoices or vouchers are required.  All invoices shall be submitted within 15 days following the end of the period directly to:

GRANTEE Finance Manager, name, address phone and email contact info
Billing for costs shall be vouchered by cost element following the format of the Subagreement budget (Attachment C), including (1) budgeted amount; (2) expenditures for the period vouchered; and (3) cumulative costs.  The voucher shall include the following:

· the Subrecipient’s name and address,

· the period covered by the voucher,

· a complete breakdown for the billing period of the number of days worked by each individual/position (staff and consultants), the daily rate for each individual, the extended amount (number of days x daily rate) for each, and the total amount; 

· a certification signed by an authorized representative of the Subrecipient as follows:
The undersigned certifies: (a) that payment of the sum claimed under the cited Subagreement is proper and due and that appropriate refund to GRANTEE will be made promptly upon request by GRANTEE in the event of nonperformance in whole or in part, under the Subagreement or for any breach of the terms of the Subagreement; and (b) that information in the fiscal report is correct and such detailed supporting information as GRANTEE may require will be furnished by the Subrecipient promptly to GRANTEE or its authorized representatives on request; and (c) that all requirements called for by the Subrecipient to the date of this certification have been met.

By____________________ Title ___________________  Date_____________

5. No payment will be released without the GRANTEE’s prior approval of the Subrecipient's financial and program reports, as indicated in Section E: Reporting and Evaluation and Section F: Monitoring and Reporting Performance.

6. The Subrecipient shall have up to 30 days after completion of the project for submission of a final financial report.  Processing of the final voucher for payment will begin once GRANTEE establishes that the Subrecipient has complied with all terms and conditions of the award.  Final financial closeout of the award may also depend upon closeout of the Cooperative Agreement between GRANTEE and USAID.

7. Additionally, the Subrecipient must meet the following requirements:

a) GRANTEE may be charged only for costs and expenditures that are included in the Approved Detailed Subagreement Budget (Attachment C).  The addition of new line items must be approved in advance, in writing, by GRANTEE and will be incorporated into this Agreement by amendment.

b) All advances must be deposited into a separate bank account and the Subrecipient shall make all disbursements for goods and services from this account.  Award funds shall not be commingled with any other funds. 

E.  Budget

1. The following budget describes the approved amounts for specific budget categories.  The Subrecipient may not exceed the total amount of this budget.  Revisions to this budget shall be made in accordance with Mandatory Standard Provision No. 4, “Revision of Subagreement Budget,” found in Attachment E.  The Approved Detailed Subagreement Budget is included as Attachment C. 
	Budget Categories
	Total in South African RAND

	Personnel
	

	Fringe Benefits
	

	Travel
	

	Projects
	

	Subcontracts 
	

	Programme Administration
	

	Total Estimated Costs
	


2. The Subrecipient may not exceed the estimated cost for any individual cost category indicated above by more than 10% without the prior written approval of the Grantee Chief Executive Officer. No changes are allowed to the Salaries category without the advance written approval of the Grantee Chief Executive Officer.
3. The Subrecipient may expend costs in any type of cost identified above and for any of the authorized activities, but may not exceed the total obligated amount of the Agreement. In addition, prior written authorization is required by GRANTEE before Subrecipient may enter into subagreements for third party support, or purchase non-expendable equipment.

4. All funds provided under this Agreement shall be used solely for the purposes described in the Program Description (Attachment B). Any funds used for any purpose other than those described in this Agreement shall be refunded to GRANTEE.  
F.  
Reporting and Evaluation

1.
Financial Reporting –the Subrecipient shall submit a monthly financial report due not later than 15 calendar days after the end of the period and in accordance with the official formats in Attachment D, in the amount of the allowable expenditures incurred during the previous month and including estimates for advances requested.  
Financial reports shall include the following:

a) Bank and Cash reconciliation for the period with bank statements attached.

b) Income and Expenditure categorizing the expenses by line item. 

c) Cash/Expense projection for the following period.

A final financial report is also required within 30 calendar days following the end of the Subagreement.  
2.
Audit Report – This subagreement is funded under GRANTEE from an agreement under AED prime agreement 674-A-00-08-00002-00 with the United States Agency for International Development.  As such, GRANTEE is a primary recipient of a Federal award and is subject to OMB Circular A-133, which establishes the audit requirements and responsibilities of recipients of Federal awards.  
As the Subrecipient is a non-U.S.-based entity, this Circular does not apply.  If the Subrecipient has an independent program or organizations annual audit, the Subrecipient will submit to GRANTEE a copy of the audit report within thirty (30) days of the Subrecipient’s receipt of the report.  In addition, GRANTEE shall maintain the right to arrange for an annual independent audit to be financed directly by GRANTEE.  Should the Subrecipient expend more that $300,000 annually in US Government funds inclusive of this award, it is the responsibility of the Subrecipient to conduct an audit under the USAID Guidelines for Financial Audits Contracted by Foreign Recipients as required by the USAID Inspector General.  A copy of this audit shall be submitted to GRANTEE within thirty (30) days of its completion.

3.   Reporting of Value Added Taxes

GRANTEE through its subagreement with AED through USAID is required to obtain information from all of its partners regarding payment of value-added-taxes (VAT) or customs duties on commodity purchases financed with US government funds.  The following reporting requirements apply to this Agreement:

a.
Final Report.  The Subrecipient must annually submit a report (Attachment D2 Foreign Taxes Reporting Form) by March 30 of the next year.

b.
  Contents of the Reports.  The reports must contain: 

i. Subrecipient name 

ii. Contact name with phone, fax and email 

iii. Subagreement number(s) 

iv. Amount of taxes assessed by the Government of South Africa on commodity purchase transactions valued at US $500 or more financed with U.S. foreign assistance funds under this agreement during the prior U.S. fiscal year.

v. Only taxes assessed by the Government of South Africa are to be reported.  Foreign taxes by a third party foreign government are not to be reported.  

vi. Any reimbursements received by the Subrecipient during the period in (iv) regardless of when the foreign tax was assessed and any reimbursements on the taxes reported in (iv) and received by the Subrecipient through March 31.

vii. Report is required even if the Subrecipient did not pay any taxes during the report period.

viii. Cumulative reports may be provided if the Subrecipient is implementing more than one program in South Africa.

c.
Submit all reports to:




Grantee Finance Manager




Address, email and telephone contact info
d.
Subagreements.  The Subrecipient must include this reporting requirement in all 

applicable subagreements, subgrants and other subagreements.  

e.
For further information see http://www.state.gov/m/rm/c10443.htm. 

Additionally, the Subrecipient is required to:

1. Maintain financial records for expenditures and receipts relating to this project, which shall be subject to audit in accordance with Mandatory Standard Provision No. 2, “Accounting, Audit, and Records,” found in Attachment E.
2. The Subrecipient shall maintain sufficient financial records – including receipts, timesheets, and other accounting documentation – to substantiate its charges to GRANTEE and to allow for an accounting of project costs separate from costs funded by other sources and the ability to report accordingly.  All financial records and documentation shall be kept available for 5 years after formal closeout of this Agreement.

3.
The Subrecipient shall make all project-related financial records available for examination by USAID, GRANTEE, or their authorized representatives. 

4.
The Subrecipient shall have an acceptable accounting system and the ability to maintain procedures that will minimize the time elapsing between the receipt of funds and the disbursement thereof. 

5.
The Subrecipient is required to provide GRANTEE with copies of any audit reports mandated by South African law or regulatory agency.

6.
GRANTEE and USAID shall retain the right to conduct a financial review, require an audit, or otherwise ensure adequate accountability of organizations expending Subagreement funds regardless of the audit requirement.  GRANTEE will treat this information as confidential.  

7.
GRANTEE and USAID reserve the right to require a refund by the Subrecipient of any amount which the Subrecipient did not spend in accordance with the terms and conditions of this Agreement. In the event that a final audit has not been performed prior to the closeout of this Agreement, GRANTEE and USAID retain the right to a refund until all claims which may result from the final audit have been resolved between GRANTEE and/or USAID and the Subrecipient.

All financial reports and invoices shall be sent to:

GRANTEE FINANCE MGR
Address, phone and email contact info
G. 
Monitoring and Reporting Performance
PERFORMANCE REPORTING The Subrecipient will provide the following reports, as specified below.  All reports shall be submitted to the Grants Manager or Chief of Party as designated below. Reporting instructions will be provided by GRANTEE.  
1. Quarterly Reports.  The Subrecipient shall submit an original and 1 copy of a Quarterly Program Report to the GRANTEE Grants Manager or Chief of Party, according to the formats and instructions provided by GRANTEE. The Quarterly Program Report shall be submitted within 15 days from the last day of each reporting period. When each Quarterly Report is submitted, the Subrecipient also will provide to GRANTEE a clipping file with journal, magazine, and newspaper articles, newsletter inserts, and other publications arising from this Agreement. 

Reports shall summarize progress of major activities and detail results and benchmarks by using targets defined in the work plan, and shall include a special section on the progress of the program’s monitoring and evaluation. Grantees are requested to document and report on their success stories annually, when they submit their annual report.

 Quarterly reports are due on the following dates: (adjust dates accordingly)
1. 1st quarter  (October 1  to December 31, 2007): due by Jan 15, 2008

2. 2nd quarter ( January 1 to March 31, 2008): due by April 15, 2008 (will coincide with the semi-annual report that is due to USAID)

3. 3rd quarter  (April 1 to June 30, 2008): due by July 15, 2008

4. 4th quarter (July 1 to September 30, 2008): due by October 15, 2008    
Please note that since the FY 2008 Annual Report will cover a 12 months reporting period, all activities reported in the quarterly reports should also be included in the Annual Report due on October 2008, as  FY 2008 Annual Reporting captures PEPFAR program activities from October 1, 2007 through September 30, 2008.   

FINAL REPORT

The GRANTEE shall submit the original and one copy of the final report within 15 calendar days of the end of the agreement.  The final performance report shall summarize the accomplishments of the Subagreement, activities undertaken, problems encountered, and recommendations regarding unfinished work or program continuation. 

As part of post award correspondence and interface with grantees, GRANTEE will send to all grantees detailed FY 2008 Annual Report (AR) guidance on reporting requirements, contents and formatting of reports to all recipient organizations for the PEPFAR funding.   It is recommended that upon receipt, the guidance be treated as appendix to your organization grant until such time that a formal modification is issued to modify or update it.  

All reports will be submitted to the Grants Manager and (or) to the COP at the following address and email:

GRANTEE  ADDRESS
H.  Substantial Involvement Understandings
The GRANTEE CEO, or designee, shall be substantially involved during the implementation of this Subagreement.  Specifically the GRANTEE CEO, or designee, will provide:

1. Approval of (Insert Subrecipient’s Name) Annual Implementation Plan and Budget. Significant changes by the Subrecipient to the approved plan will require prior written approval.

2. The Subrecipient will be required to develop and finalize a Monitoring & Evaluation (M&E) Plan for the proposed activity in consultation with GRANTEE.  The final M&E plan should be submitted to the Chief of Party within 60 days after the effective date of this Agreement.

3. Formalization and prior approval of third party support to those organizations (Insert Subrecipient’s Name) intends to support with funds from this agreement. Prior to issuing an agreement to a Third Tier Subrecipient, Subrecipient must submit a request for approval to the ASSIST Grants Manager containing the following information: 
a) Selection Memorandum that explains the process for identifying the Subrecipient

b) Solicitation Document(s) including the RFA and responses and evaluation matrix

c) Evaluation Criteria

d) Subrecipient Budget, Budget Narrative, Cost and Pricing information and signed certifications as required, and Technical Proposal.

e) Draft Subrecipient agreement 

Items (a) and (b) will not be required if, and only if, written documentation can be provided showing the USAID has accepted and approved the use of proposed subrecipient for program efforts covered under this award via previous negotiation processes with USAID.

4. Approval of any non-expendable equipment to be purchased under this agreement. For the purposes of this Agreement, expendable equipment shall be defined as any tangible personal property having a useful life of less than one year and an acquisition cost equivalent to US $2,500 or less per unit.
5. GRANTEE will conduct periodic site visits to the Subrecipient to assess performance.  A schedule for the site visits will be agreed at the initial Subrecipient workshop. The Subrecipient is required to participate fully in these activities.  GRANTEE may request changes in program implementation based upon assessments of the Subrecipient’s performance and achievement of results. 
6. Approval of Key Personnel – or replacement of Key Personnel. 

             Designated Key Personnel Includes:

I.  
Resolution of Conflicts

Conflicts between any of the Attachments of this Subagreement shall be resolved by applying the following descending order of precedence:

Attachment A – Schedule

Attachment E – Standard Provisions for Non-U.S. Nongovernmental Recipients
Attachment B – Program Description

J.  
Title to Property and Procurement
1. No purchase of real property or plant is permitted under this Agreement. Real property means land, including land improvements, structures, and accessories, but excludes movable machinery and equipment. Plant means a factory or business building and its equipment. 

2. Title to all expendable equipment financed under this award shall vest in the Subrecipient subject to the requirements of Applicable Standard Provision No. 18, “Title To And Use Of Property (recipient title; $50,000 and under) (October 1998)” found in Attachment E. For the purposes of this Agreement, expendable equipment shall be defined as any tangible personal property having a useful life of less than one year and an acquisition cost equivalent to US $2,500 or less per unit. 

3. Prior to procuring any non-expendable property or equipment, the Subrecipient shall consult with the GRANTEE CEO and obtain the necessary approvals. For the purposes of this Agreement, non-expendable equipment is defined as any tangible personal property having a useful life of more than one year and an acquisition cost of more than US $2,500 per unit. Documentation may include vendor selection information as well as source and origin certifications. 

4. The Subrecipient agrees to properly use and maintain all items purchased under this Agreement and shall maintain a control system to ensure adequate safeguards to prevent loss, damage, or theft, including the use of the “Inventory Management and Reporting Table” found in Attachment D4. 

5. 30 days prior to the end of this Agreement, the Subrecipient must provide a list with each item and a detailed proposal for what they intend to do with the equipment in accordance with Applicable Standard Provision No. 18, “Title to and Use of Property (Recipient title; $50,000 and under) (October 1998)” found in Attachment E.
K.
Authorized Geographic Code
The authorized geographic code for procurement of goods and services under this award is Code 935 – Any area or country including the cooperating country  South Africa, but excluding the foreign policy restricted countries. Foreign policy restricted countries are: Afghanistan, Libya, Vietnam, Cuba, Cambodia, Laos, Iraq, Iran, North Korea, and Syria. For the procurement of goods and services under this Subagreement, the Subrecipient is required to follow the rules regarding source, origin, and nationality stated in paragraph (b) of Applicable Standard Provision 6, entitled “USAID Eligibility Rules For Goods and Services,” found in Attachment E.  

L. Local Procurement (October 1998) 

1. Financing local procurement involves the use of appropriated funds to finance the procurement of goods and services supplied by local businesses, dealers, or producers, with payment normally being in the currency of the cooperating country. Regardless of which source, origin, and nationality rules in paragraph (b) of the Provision entitled "USAID Eligibility Rules for Goods and Services" apply, these rules may be followed for local procurement. Rules on Ineligible and Restricted goods continue to apply. 

2. Locally financed procurements must be covered by source and nationality waivers as set forth in 22 CFR 228, Subpart F, except as provided for in the Standard Provision "USAID Eligibility Rules for Goods and Services," or when one of the following exceptions applies: 

a) Locally available commodities of U.S. origin, which are otherwise eligible for financing, if the value of the transaction is estimated not to exceed $100,000 exclusive of transportation costs. 

b) Commodities of geographic code 935 origin if the value of the transaction does not exceed the local currency equivalent of $5,000. 

c) Professional services contracts estimated not to exceed $250,000. 

d) Construction services contracts estimated not to exceed $5,000,000. 

e) Commodities and services available only in the local economy (no specific per transaction value applies to this category). This category includes the following items: 

i) Utilities including fuel for heating and cooking, waste disposal and trash collection; 

ii) Communications - telephone, telex, fax, postal and courier services; 

iii) Rental costs for housing and office space; 

iv) Petroleum, oils and lubricants for operating vehicles and equipment; 

v) Newspapers, periodicals and books published in the cooperating country; 

vi) Other commodities and services and related expenses that, by their nature or as a practical matter, can only be acquired, performed, or incurred in the cooperating country, e.g., vehicle maintenance, hotel accommodations, etc. 

f) The coverage on ineligible and restricted goods and services in the standard provision entitled, "USAID Eligibility Rules for Goods and Services," also apply to local procurement. 

g) This provision will be included in all subagreements where local procurement of goods or services will be financed with USAID funds. 

M.
Special Provisions
1. GRANTEE reserves the right to review all reports and other products resulting from this Subagreement prior to distribution in any form.
2. This Subagreement is funded under GRANTEE from an agreement under AED's prime agreement 674-A-00-08-00002-00 with the United States Agency for International Development.  As such, GRANTEE is a primary recipient of a Federal award and is subject to OMB Circular A-122 that establishes cost principles for non-profit organizations receiving cost-reimbursable awards from the federal government.  Under the provisions of the Circular, Anglican AIDS and Healthcare Trust, a Subrecipient to GRANTEE, is defined as a sub-recipient of a Federal award and is subject to the same cost principles and responsibilities outlined in OMB A-122.  http://www.whitehouse.gov/omb/circulars/a122/a122.html
3. ORGANIZATIONS ELIGIBLE FOR ASSISTANCE (ASSISTANCE) (JUNE 2005)
An organization that is otherwise eligible to receive funds under this agreement to prevent, treat, or monitor HIV/AIDS shall not be required to endorse or utilize a multisectoral approach to combating HIV/AIDS, or to endorse, utilize, or participate in a prevention method or treatment program to which the organization has a religious or moral objection.

4. CONDOMS (JUNE 2005)

Information provided about the use of condoms as part of projects or activities that are funded under this agreement shall be medically accurate and shall include the public health benefits and failure rates of such use and shall be consistent with USAID’s fact sheet entitled, “USAID: HIV/STI Prevention and Condoms. This fact sheet may be accessed at:

 http://www.usaid.gov/our_work/global_health/aids/TechAreas/prevention/condomfactsheet.html

5. PROHIBITION ON THE PROMOTION OR ADVOCACY OF THE LEGALIZATION OR PRACTICE OF PROSTITUTION OR SEX TRAFFICKING (ASSISTANCE) (JUNE 2005)
The U.S. Government is opposed to prostitution and related activities, which are inherently harmful and dehumanizing, and contribute to the phenomenon of trafficking in persons. None of the funds made available under this agreement may be used to promote or advocate the legalization or practice of prostitution or sex trafficking. Nothing in the preceding sentence shall be construed to preclude the provision to individuals of palliative care, treatment, or post-exposure pharmaceutical prophylaxis, and necessary pharmaceuticals and commodities, including test kits, condoms, and, when proven effective, microbicides.
Except as noted in the second sentence of this paragraph, as a condition of entering into this agreement or any Subagreement, a non-governmental organization or public international organization recipient/Subrecipient must have a policy explicitly opposing prostitution and sex trafficking. The following organizations are exempt from this paragraph: the Global Fund to Fight AIDS, Tuberculosis and Malaria; the World Health Organization; the International AIDS Vaccine Initiative; and any United Nations agency.

The following definition applies for purposes of this provision: Sex trafficking means the recruitment, harboring, transportation, provision, or obtaining of a person for the purpose of a commercial sex act. 22 U.S.C.7102(9).

The Subrecipient shall insert this provision, which is a standard provision, in all subagreements.

This provision includes express terms and conditions of the agreement and any violation of it shall be grounds for unilateral termination of the agreement by USAID prior to the end of its term.

6. VOLUNTARY POPULATION PLANNING ACTIVITIES – MANDATORY REQUIREMENTS (MAY 2006)
Requirements for Voluntary Sterilization Programs:

(1) None of the funds made available under this award shall be used to pay for the performance of involuntary sterilization as a method of family planning or to coerce or provide any financial incentive to any individual to practice sterilization.

Prohibition on Abortion-Related Activities:

(1) No funds made available under this award will be used to finance, support, or be attributed to the following activities: (i) procurement or distribution of equipment intended to be used for the purpose of inducing abortions as a method of family planning; (ii) special fees or incentives to any person to coerced or motivate them to have abortions; (iii) payments to persons to perform abortions or to solicit persons to have abortions; (iv) information, education training, or communication programs that seek to promote abortion as a method of family planning; and (v) lobbying for or against abortion. The term “motivate” , as it relates to family planning assistance, shall not be construed to prohibit the provision, consistent with local law, of information or counseling about all pregnancy options. 
(2) No funds made available under this award will be used to pay for any biomedical research which relates, in whole or in part, to methods of, or the performance of, abortions, or involuntary sterilizations as a means of family planning. Epidemiologic or descriptive research to assess the incidence, extent or consequences of abortions is not precluded;

(End of Provision)

N.  Key Personnel
If personnel require replacement, the Subrecipient agrees to furnish personnel with substantially the same education, training, and work experience qualifications. Prior written approval is required prior to replacing designated Key Personnel. For Positions designated Key listed as “TBD”, approval is required prior to hiring or assigning staff to this position.
O.  Executive Order on Terrorist Financing
The Subrecipient is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the legal responsibility of the Subrecipient to ensure compliance with these Executive Orders and laws.  This provision must be included in all subcontracts/subawards issued under this Subagreement.  

P.  Notices 
All notices given hereunder shall be in writing and shall be delivered in person or sent by facsimile transmission, or registered or certified mail as follows:

To GRANTEE:
Contracts Manager

To SUBRECIPIENT:

ADD INFO
Notices shall be effective when delivered in accordance with this clause or on the effective date stipulated in the notice, whichever is later.  

Q.  Communication Products
1. Definition – Communications products are any printed material (other than non-color photocopy material), photographic services or video production services.
2. Standards – USAID has established standards for communication products.  These standards must be followed unless otherwise specifically provided in the Subagreement or approved in writing by the GRANTEE Contracts Administrator.  A copy of the Standards for AID-financed Publications and Video Productions is attached.
3. Communications products which meet any of the following criteria are not eligible under this Subagreement unless specifically authorized in the schedule of the Subagreement or in writing by the GRANTEE Contracts Administrator:     
 

a)
Any communication products costing over $25,000, including the costs of both preparation and execution.  For example, in the case of a publication, the costs will include research, writing and other editorial services (including any associated overhead), design, layout, and production costs.

b)
Any communication products that will be sent directly to, or is likely to be seen by, a Member of Congress or Congressional staffer.

c)
Any publication that will have more than 50 percent of its copies distributed in the United States (excluding copies provided to PPC/CDIE and other USAID/W offices for internal use.)

R.  Publications & Media Releases 

1. The Subrecipient shall not issue any publication without prior written approval from the GRANTEE CEO.

2. Submission of both electronic versions (in MSWord, Excel, PowerPoint, Presentations, Photoshop, or Adobe Acrobat) and hard copies of all publications, reports, audio or video materials, presentations, or documents produced with Agreement funds are required to be submitted to GRANTEE. For every publication, report, etc., the Subrecipient shall submit a completed “GRANTEE Document / Publication Information Form,” found in Attachment D3.
3. The Subrecipient shall acknowledge the support of GRANTEE and USAID in any publication, report, audio or video materials, presentation, or document based in whole or in part on work performed under this Agreement. Any public communication developed with funds from this Agreement, in which the content has not been approved by USAID, must contain the following disclaimer: 

 This study/report/audio/visual/other information/media product (specify) is made possible by the generous support of the American people through the United States Agency for International Development (USAID). The contents are the responsibility of [insert recipient name] and do not necessarily reflect the views of USAID or the United States Government.” 
4. Compliance with this acknowledgment format is in accordance with Applicable Standard Provision No. 10, “Publications and Media Releases,” found in Attachment E.

5. The Subrecipient may copyright any book, publication or other material developed under this Agreement provided that the Subrecipient prominently acknowledges GRANTEE and USAID and with the understanding that GRANTEE and USAID have royalty-free, non-exclusive, and have irrevocable rights to reproduce, publish, or otherwise use and to authorize others to use the work.

S.
Inspection
Through its authorized representative(s), GRANTEE shall have the right, at all reasonable times, to inspect or otherwise evaluate the work being performed under this Subagreement.  If GRANTEE performs such an inspection/evaluation, XXX agrees (a) to make its premises, and those of any lower-tier subcontractor, available and (b) to provide all reasonable facilities and assistance consistent with the convenience and safety of GRANTEE representatives.  GRANTEE shall perform all such inspections/evaluations so as not to unduly delay work under this Subagreement. 

T. Amendments

This Agreement and/or its Attachments may be altered, revised, or corrected only as an amendment to this Agreement. Each alteration requires the signature of each party to this Agreement and may be subject to USAID approval

U. Termination and Suspension
1. GRANTEE may terminate this award at any time, in whole or in part, upon written notice to the Subrecipient given 10 days written notice by the GRANTEE Contracts Manager.  

2. This award may be terminated at any time, in whole or in part, by GRANTEE with the consent of the Subrecipient. Both parties shall agree upon termination conditions, including the effective date and, in the case of partial terminations, the portion of the award to be terminated. The agreement to terminate shall be set forth in a letter from the GRANTEE Contracts Manager.  

3. This award may be terminated at any time in whole or in part by the Subrecipient upon sending written notification to the GRANTEE CEO with the following information: the reasons for the termination, the effective date, and, in the case of a partial termination, the portion to be terminated. However, if GRANTEE determines in the case of partial termination that the reduced or modified portion of the award will not accomplish the purposes for which the award was made, GRANTEE may terminate the award in its entirety in accordance with paragraphs (a) or (b) above. 

4. GRANTEE may terminate this Agreement if the Subrecipient is prevented, or seriously hindered, from full performance of the work described in Attachment B: Project Description by any action of local or national government, or legal authority, or force majeure. 
5. Termination and Suspension Procedures. Upon receipt of and in accordance with a termination notice as specified above, the Subrecipient shall take immediate action to minimize all expenditures and obligations financed by this award and shall cancel such unliquidated obligations whenever possible. Except as provided in Mandatory Standard Provision No. 5, “Termination and Suspension”, the Subrecipient shall not incur costs after the effective date of termination. 

V. Marking
As a condition of receipt of this subaward, marking with the USAID Identity of a size and prominence equivalent to or greater than the recipient’s, subrecipient’s, other donor’s or third party’s is required. In the event GRANTEE chooses not to require marking with its own identity or logo by the subrecipient, USAID may, at its discretion, require marking by the subrecipient with the USAID Identity.

   
<End of Schedule A>
Attachment B: Program Description

Attachment C: Budget







































Note: This is a sample to be adapted for your use. This sample is made possible by the generous support of the American people through the United States Agency for International Development (USAID). Its contents are the responsibility of FHI 360 and do not necessarily reflect the views of USAID or the U.S. Government
                                                             

